Internal/External Advert

Fiveways School, Victoria Road :%
Yeovil, Somerset BA21 5AZ %kSPTS
Tel: 01935 476227

Caring, enthusiastic people needed to support pupils with Severe Learning Difficulties.

Apprentice CEIAG Adviser — Two-Year Fixed Term Contract

Location: Various special schools, Pupil Referral Units (PRUs), Independent Non Maintained Schools (INMS),
Specialist Provisions, Further Education (FE) and mainstream settings across Somerset and surrounding
Salary: £16,356 annual salary, Working Weeks 39 (term time + inset days) 30 hours per week (with flexibility
for travel)

To start as soon as possible

Are you passionate about helping young people with Special Educational Needs plan for their future? Fiveways
School, in partnership with Specialist & Personalised Training Services — SPTS, is seeking an Apprentice
Information, Advice & Guidance (IAG) Adviser to join our team. This is a fantastic opportunity to gain
hands-on experience while completing a Level 6 Careers Guidance qualification, to build a meaningful
career while supporting young people. You'll work closely with students, families, schools and professionals to
provide tailored careers advice and support. This role gives you the chance to combine training with real
impact, helping young people gain confidence and direction for adult life.

What we’re looking for:

Minimum of 3 years' experience supporting children, young people, or adults with Special Educational Needs
and Disabilities (SEND)

Excellent communication skills and a positive, proactive attitude

Passionate about supporting young people with SEN to explore their future pathways to succeed

What we offer:

A two-year fixed-term contract

Full training and support to achieve your Level 6 qualification

A rewarding role where you can make a genuine difference every day

Fiveways School is committed to safeguarding and promoting the welfare of children. All applicants must be
willing to undergo Child Protection screening and an enhanced DBS clearance. Due to KCSIiE guidance, online
checks will be carried out as part of our shortlisting process. Please note Local Authority policy requires us
to request all references (current and past employers) before interview.

The school employs a rigorous “safeguarding” approach to recruitment.

Fiveways School strives to ensure that no employee or job applicant receives less favourable treatment than
another on the grounds of age, disability, race, gender reassignment, marital or civil partnership, religion or
belief, sexual orientation, sex or pregnancy and maternity.

Job Description/Person Specification and Application Forms are available from the school website:
www.fivewaysschool.co.uk

Closing Date for Applications: Thursday, 15t October 2026
Date for Interview: Wednesday, 7t" October 2026
The chance to make a real difference in the lives of young people. Apply now and help shape futures!



Q A Fairer, Ambitious Somerset

Fiveways School
A Specialist School for ‘Communication and Interaction’

Fiveways School adopts a rigorous approach and is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share this commitment.

Victoria Road, Yeovil Somerset BA21 5AZ Headteacher: Mr Swavek Nowakiewicz
Tel: 01935 476227  E-mail: office@fiveways.school Website: http://www.fivewaysschool.co.uk

“What does a good life look like for me now and in the future?”

JOB DESCRIPTION

Job Title: Apprentice CEIAG Adviser

Salary: £16,356 Annual Salary, Working Weeks 39 (term time + inset days)
30 hours per week (with flexibility for travel)

Responsible To: SPTS Lead, but reports to Lead Careers Adviser

Purpose of the Job

To support young people with Special Educational Needs and Disabilities (SEND), who are vulnerable, have
Social, Emotional, and Mental Health difficulties and those with medical or mental health issues in planning
their future pathways by providing high-quality careers information, advice, and guidance. The apprentice will
work closely with families, professionals, and education settings across the county. The successful candidate
will undertake a Level 6 Careers Guidance qualification during the apprenticeship.

SPTS has a strong track record of accomplishment. It is respected within Somerset and beyond that has at its
heart collaborative partnership working with a range of schools and organisations with a particular focus on
SEND. We would expect the highest standards and expect the post holder to consistently meet or exceed
performance expectations, and have a strong commitment to our missions and values.

Apprentice Information, Advice & Guidance (CEIAG) Adviser

Fiveways School, Yeovil (as part of Specialist & Personalised Training Services — SPTS)

Location: Various special schools, Pupil Referral Units (PRUs), Independent Non-Maintained Schools (INMS),
Specialist Provisions, Further Education (FE) and mainstream settings across Somerset and surrounding areas

Main Responsibilities and Duties

e Deliver 1:1 and group careers guidance under supervision.

e Build rapport with young people with complex needs.

e Travel independently to multiple settings across the county.

e Work collaboratively with teachers, parents, and external agencies to create tailored career plans.
e Liaise with SENCOs, social workers, and external agencies.

e Maintain accurate records and contribute to destination tracking.

e Support careers events, fairs, and work experience programmes.

¢ Uphold safeguarding, equality, and data protection policies.

e Assist in developing resources and activities that promote career awareness and independence.
e Complete all training and assessments required for the Level 6 Careers Guidance qualification.



Training

Full support to complete the Level 6 Careers Guidance qualification during the contract. The full Level 6
diploma takes around 15 months to complete and is taught through blended learning. Most sessions are
delivered live via zoom. However, 2 days are delivered face to face with training taking place in London or in
the West Midlands. There are no specific entry requirements, but you do need to be able to submit work of
degree standard. We ask that you complete a pre-course assessment before your induction of approximately
500 words which will count towards your qualification. As the qualification is work-based you do need to be in
a relevant role to enable access to evidence required for your assignments such as guidance interviews.

Physical Effort and Working Conditions. Physical demands are generally low to moderate, involving:
e Attend SPTS meetings
e Walking and standing throughout the working day
e Carrying light equipment
e Sitting for interviews and note-taking
¢ No heavy lifting is required, but regular mobility and stamina are important to manage movement
across buildings and between sessions

Contacts and Relationships

The post holder will:
e Have a close working relationship and regular contact with the SPTS Lead and Lead Careers Adviser
e Have an ability to work as part of a team and interact with a wide variety of people and organisations
e Have a high level of confidentiality and discretion.

Knowledge, Skills and Experience
Essential
e Minimum of 3 years' experience supporting children, young people, or adults with Special Educational
Needs and Disabilities (SEND)
e Experience working with individuals with Special Educational Needs.
e Passion for working with vulnerable young people.
e Strong communication and interpersonal skills.
e Ability to work flexibly and as part of a team.
e Commitment to equality, diversity, and inclusion.
e Willingness to travel and lone work.
e GCSEs (Grade C/4 or above) in English and Maths.
e Full driving licence and access to a vehicle.
e Commitment to completing a Level 6 Careers Development qualification.
e Proficient in using standard IT applications (e.g., Microsoft Office, email, and online platforms) to manage
records, communicate effectively, and support service delivery.
Desirable
e Previous experience in education or careers guidance.
e Knowledge of SEND frameworks and transition planning.



It is vital that as part of Fiveways School’s approach to safeguarding, governing bodies and proprietors create a
culture that safeguards and promotes the welfare of children in our school. As part of this culture, it is
important to adopt robust recruitment procedures that deter and prevent people who are unsuitable to work
with children from applying for or securing employment, or volunteering opportunities in schools and colleges.

I agreed that the job description is a fair and accurate statement of the requirements of the job. Iam
committed to Fiveways safeguarding and promoting the welfare of children and young people and follow
policies and procedures.

The job description, together with any agreed objectives, will normally provide the main criteria against which
to evaluate a post holder's performance, through the schools Performance Management / Appraisal / TAPP
(Teaching Assistant Progression Pathway)* process. I understand that Fiveways School adopts a rigorous
approach and is committed to safeguarding and promoting the welfare of children and young people and

expects all staff and volunteers to share this commitment.
*Delete as appropriate

Job Holder (Signed): Date

Headteacher (Signed): Date
Swavek Nowakiewicz




Fiveways School

A Specialist School for ‘Communication and Interaction’

Q A Fairer, Ambitious Somerset

Fiveways School adopts a rigorous approach and is committed to safeguarding and promoting the welfare of children and young people and expects all staff and
volunteers to share this commitment.

PERSON SPECIFICATION - APPRENTICE CEIAG ADVISER

Area

Essential Criteria

Desirable Criteria

Education &
Training/Qualification

GCSE English and Mathematics minimum A-C/Point 4 or
above or equivalent

Willingness to complete the Level 6 Careers Guidance
qualification

Evidence of commitment to personal development

e Teaching/Training qualification
e Level 4 IAG qualification

e Safeguarding qualification

e Education to Level 3 or above
e Degree level study or similar

Experience,
Knowledge and
Understanding

Experience with young people with SEND, SEMH or medical
needs

Understanding barriers to progress for young people with
additional support needs

Knowledge of person-centred planning principles and
experience in writing person-centred outcomes

Ability to build rapport with young people with or a range of
support needs

Ability to work as part of a multi-disciplinary team

Confident using Microsoft Office and digital platforms.

e Knowledge of SEND legislation or transition planning

e Experience in guidance, youth work or education

e Understanding of local labour market information

¢ Knowledge of supported internships or vocational pathways




PERSON SPECIFICATION - APPRENTICE CEIAG ADVISER

Area

Essential Criteria

Desirable Criteria

Safeguarding
Responsibility

e A duty and responsibility to follow the school’s Child

Protection and Safeguarding Policy and procedures and

undertake mandatory Safeguarding training as directed by

the school

Have an understanding of principles for safeguarding
children and/or adults

Awareness of equalities duties

Skills

Strong communication skills

Abilit to travel to multiple settings

Accurate record keeping and data tracking
Flexible and responsible to needs across settings
Strong interpersonal skills

Good organisational and time-management skills
Positive, solution-focused attitude

Experience delivering group activities or workshops
Knowledge of careers-related resources or tools
Experience with independence or work-related learning tasks

Professional Attributes

Approachable, empathetic and patient

Enthusiastic and committed to inclusive opportunities
Adaptable in caried environments

Resilient with challenging circumstances

Reflective and open to development

Able to work independently and in a team

Positive, pro-active and willing to ‘go the extra mile’

Creative in developing aspirations for learners
Innovative in resources creation

Other Requirements

Self-motivated and committed to SPTS/Fiveways values
Willingness to travel and lone work

Full driving licence and access to vehicle

Ability to work without direct supervision

Enhanced DBS check

Knowledge of Somerset SEND pathways




