
  

Caring, enthusiastic people needed to support pupils with 

Severe Learning Difficulties. 

 
 

Assistant Headteacher – Curriculum (full-time) 

L8-L12 
Start Date: To start January 2023 or earlier 

 
The Headteacher and Governing Body of Fiveways School are looking to appoint a committed, 

motivational and dynamic Assistant Headteacher to form part of a newly structured leadership 

team.  As an Assistant Headteacher we will look to you to help drive school improvements and 

make a real difference for our staff and pupils.  We wish to find someone who will be committed to 

further developing our ‘school offer’ through outstanding curriculum knowledge, an understanding 

of pedagogy and passion for supporting pupils to achieve their best.  We wish to continue to foster 

and develop our reputation for being an open friendly, inclusive and nurturing school that 

welcomes and supports our children and their families. 

 

The quality of all our staff lies at the heart of our very high standards.  Outstanding OFSTED 2005, 

2008, 2014 & 2017.  Qualifications, commitment and experience of working with SEND pupils with 

Severe Learning Difficulties, would be desirable but not essential. 

 

As a key member of the school’s Senior Leadership Team, the Assistant Headteacher will 

significantly contribute to the overall leadership and management of the school, be active in 

developing the school’s curriculum, promoting its aims, and supporting an ethos that promotes 

achievement and high standards.  The post will include some teaching commitment up to 0.4. 

 

Fiveways School is committed to safeguarding and promoting the welfare of children.  All 

applicants must be willing to undergo Child Protection screening, including checks with current 

and past employers and an enhanced DBS clearance.  References will be requested before 

interview.   

 

The school employs a rigorous “safeguarding” approach to recruitment. 

 

Fiveways School strives to ensure that no employee or job applicant receives less favourable 

treatment than another on the grounds of age, disability, race, gender reassignment, marital or civil 

partnership, religion or belief, sexual orientation, sex or pregnancy and maternity. 

 

Please note the school will be closed for the summer holidays.  Should you be shortlisted you will 

have the opportunity to have a tour of the school at interview.  For further information, please refer 

to our school website. 

 

Job Description/Person Specification and Application Forms are available from the school website: 

www.fivewaysschool.co.uk 

 

 

Deadline for receipt of applications:  Monday, 12th September 2022 

Date for Interview:  Wednesday, 21st September 2022 



 

Fiveways School 

A Specialist School for ‘Communication & Interaction’ 

 
 

 

 

 

 

Job Description:  Assistant Headteacher 

 

 

 

Fiveways School adopts a rigorous appointment procedure, ensuring a ‘Safe 

Recruitment Process’, checking the suitability of candidates throughout the 

application process. 
 

 

 

Job Title:   Assistant Headteacher - Curriculum 

Scale:  Leadership L8 – L12. 

 

 

 

Fiveways School aims to create a happy & secure learning environment rich in stimulation 

& challenge in which all members of the school community can grow in self-esteem & 

develop to their full potential. 

 

“This is an outstanding school. The head teacher, governing body and school leaders have 

extremely high ambitions for the children in their care. They have a strategic vision for the 

school and work closely together in their relentless drive to offer the highest quality of 

education.” (OFSTED 2014) 

“The Leadership Team, and governing body, have maintained the outstanding quality of 

education in the schools since the previous inspection” (OFSTED 2017)  

 

The quality of our enthusiastic and dedicated staff team lies at the heart of our very high 

standards. We are keen to recruit innovative and enthusiastic teachers to complement our 

very committed teaching team.   

 

 

 

 

 



JOB DESCRIPTION 

                                   

1. JOB TITLE: Assistant Headteacher; Curriculum 

  

Main Purpose of Assistant Headteacher Role: 

 

The Assistant Headteacher will: 

 Be a member of the Senior Leadership Team. 

 Uphold the design and development of a specific area(s) of the school with the 

Headteacher and Deputy Headteacher. 

 Undertake duties as delegated by the Headteacher and Deputy Headteacher. 

 Play a major role in formulating, delivering and reviewing the School Development 

Plan and the aims and priorities of the school by: 

o Monitoring and ensuring outstanding pupil outcomes.  

o Monitoring pupil progress towards their achievement. 

o Establishing and maintaining policies related to the role and the SDP. 

o Leading and managing staff and resources to that end. 

 Be responsible for whole school curriculum. 

 Be enthusiastic and promote the school within its community and beyond including 

the school vision statement“What does a good life look like for me now and in the 

future?” 

 

Main Duties and Responsibilities: The specific nature and balance of these 

responsibilities will vary according to the needs of the school. 

 

3. RESPONSIBLE TO:  

The post holder will be a member of Senior Leadership Team and is responsible to the 

Head Teacher and Deputy Headteacher  

 

4. RESPONSIBLE FOR:  

The whole school curriculum and other teaching duties including leading and 

supervising the work of assigned teaching assistants, volunteers, students on work-

placements. 

 

5. APPLICABLE CONTRACT TERMS AND DUTIES 

This job description should be read alongside the range of professional duties of 

Teachers as set out in the Teachers' Pay and Conditions Document. The post holder will 

be expected to undertake duties in line with the Professional Standards for qualified 

teachers & uphold the professional code of the General Teaching Council for England. 

 



The post is otherwise subject to the Conditions of Service for School Teachers in 

England and Wales (the ‘Burgundy Book’) & to locally agreed conditions of 

employment to the extent that they are incorporated in the post holder’s individual 

contract of employment.  Copies of the relevant documents are available for inspection 

at the school. 

This job description does not define in detail all the duties/responsibilities of the post.  

It will be reviewed in line with the school’s Performance Management process & may 

be subject to modification or amendment after consultation & agreement with the post 

holder. 

 

6. PARTICULAR RESPONSIBILITIES & KEY TASKS as Assistant Headteacher 

The Assistant Headteacher as curriculum lead under the direction of the Deputy 

Headteacher, will  

 Take lead responsibility for:  

o High quality curriculum that meets the needs of pupils with severe and 

profound and multiple learning disabilities aged 4 -19 years 

o High-quality teaching  

o Excellent standards of learning and achievement for all 

o Effective use of curriculum resources  

 Lead and manage the design and development of the curriculum across the school, 

enabling staff to support learners to make the best progress.  

 Regularly review and develop the curriculum vision, aims and purpose.  

 Maintain curriculum policies and frameworks over time, amending as required. 

 Lead and manage curriculum subject leads and teachers in the process of 

developing and implementing the curriculum to ensure it: 

o Is well planned, sequenced, broad and balanced 

o Prepares pupils for adulthood and life beyond school 

o Meets the needs of all pupils  

o Reflects the requirements  of the National Curriculum 

o Is implemented effectively and consistently across the school  

 Keep up to date with national and international developments that may affect the 

curriculum  

 Contribute to the school’s self-evaluation on the effectiveness of the curriculum, its 

intent, implementation and impact 

 Work with Deputy Headteacher to: 

o Be responsible for pupils’ achievement and standards in the curriculum  

o Co-ordinate curriculum and assessment systems for assessing progress in 

meaningful ways to have a positive impact on pupils’ learning and progress. 

o Lead and manage curriculum related training. 

o Provide curriculum training across the school which builds staff knowledge and 

skills to ensure all pupils make at least good levels of progress. This includes 

staff mentoring and induction. 



 

Leading and managing staff 

 Lead curriculum meetings to keep staff informed of any developments or changes. 

 Provide support to staff regarding teaching and learning, resources, and planning in 

the curriculum. 

 Monitor effectiveness of curriculum implementation across the school e.g. by 

visiting lessons, work scrutiny, and talking to / observing pupils.  

 Provide feedback to staff based on the above observations to identify curriculum  

training needs and provide continuing professional development (CPD)  

 Support teachers to make accurate assessments, manage and complete internal and 

external curriculum moderation. 

 Present to staff, senior leaders, governors and parent carers on the curriculum. 

 Report general progress and progress on School Development Plan curriculum 

targets to the Governors School Improvement Group or other Governors’ meeting 

as required 

 

Efficient and effective deployment of resources 

 Work with the curriculum subject leads to ensure that resources are relevant, well 

organised and utilised to effectively support the curriculum and learning. 

 Create a safe, welcoming and organised learning environment including the 

classroom. 

 Support with curriculum displays across the school to ensure they are stimulating, of 

high quality, and inspire curiosity in pupils. 

 Audit, check and manage resources to ensure they are up to date and match pupil 

and curriculum needs. 

 Manage budget effectively to ensure it is spent on resources that add value and 

enhance the learning experience. 

 Prepare appropriate resources for remote learning to ensure the curriculum can be 

delivered to any pupils learning from home. 

 

 

7. MAIN DUTIES & PROFESSIONAL ATTRIBUTES & SKILLS, KNOWLEDGE & 

UNDERSTANDING as CLASS TEACHER 

 

The post holder will:  

 Have a good, up-to-date working knowledge & understanding of a range of 

teaching & know how to use & adapt them, including how to personalise learning. 

 Provide engaging & motivating learning opportunities for all pupils & students, 

informed by well-grounded expectations of learners, & designed to enable them to 



achieve their potential & raise levels of attainment.  

 Know a range of approaches to assessment, including the assessment, recording & 

reporting requirements & arrangements for the curriculum they teach, including the 

importance of formative assessment. 

 Maintain an up-to-date knowledge and understanding of the professional duties of 

teachers and the statutory framework within which they work, and contribute to the 

development, implementation and evaluation of the policies and practice of their 

workplace, including those designed to promote equality of opportunity. 

 Communicate effectively with pupils, colleagues, parent carers, other professionals. 

 Have a commitment to co-operative working as a team member and identify 

opportunities for collaborating with colleagues, as well as, where appropriate, 

managing their work & sharing the development of effective practice with them. 

 

    Internal organisation and management of the school to: 

 Maintain and develop the ethos, shared values and overall purpose of the school.  

 Formulate the aims and objectives of the school, in conjunction with a range of 

policies and secure their implementation. 

 Contribute to planning improvement that translate aims and policies into actions. 

 Implement the Governing Body’s policies on equal opportunities for staff and pupils.  

 Efficiently organisation, management and supervision of school system, routines 

and processes. 

 Undertake responsibility of Deputy Safeguarding Lead  if required. 

 

 

The job description, together with any agreed objectives, will normally provide the main 

criteria against which to evaluate a post holder's performance, through the school’s 

Performance Management process 

 

 

Deputy Designated Safeguarding Lead – Appendix 

Purpose of Job: 

To work as part of the team of Designated Safeguarding Leads at Fiveways School, acting 

with integrity, maintaining confidentiality at all times. 

  

Main Duties  

 Have a sound knowledge of, and to respond in accordance with, LSCB Safeguarding 

Children Procedures and Vulnerable Adults procedures  

 Liaise with the Head teacher (DSL)  / to inform him/her of issues  

 Attend / contribute at child protection meetings (e.g. strategy meetings, initial or 

review CP meetings), as required  



 Act as a source of support, advice and expertise to staff on matters of safety and 

safeguarding and when deciding whether to make a referral by liaising with relevant 

agencies working together to safeguard children. 

 Ensure that all staff report any welfare concerns / suspicion of child abuse to the 

Designated Safeguarding Lead or Nominated (‘Duty’) Deputy in their absence.  

 Undertake relevant training in relation to DSL post and keep up to date with 

changes in legislation  

 Work with the Safeguarding team, to ensure all policies, procedures and practice 

within the school adhere to legal requirements  

 Maintain detailed, accurate, confidential written records of concerns or referrals, 

discussing these where appropriate with the Lead DSL. 

 

Safeguarding - Recruitment:   

Fiveways School adopts a rigorous appointment procedure, to check the suitability of 

candidates throughout the application process. 

 

Safeguarding Statement:  

Fiveways School adopts a rigorous approach and is committed to safeguarding and 

promotion the welfare of children and young people and expects all staff and volunteers to 

share this commitment. 

 

 

 

I agreed that the Job Description is a fair and accurate statement of the requirements 

of the job and understand that Fiveways School adopts a rigorous approach and is 

committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment: 

 

 

 

Signed____________________________  (Post Holder)    Date ___________ 

 

 

 

 Essential Desirable 

Qualifications  Degree 

 Qualified Teacher status 

 Evidence of training and 
commitment to continuing 
professional development (CPD) 

 Middle / Senior 
Leadership 
qualifications  

 SEND CPD 



Experience  Successful experience of curriculum 
leadership 

 Teaching experience 

 Middle / Senior 
Leadership experience  

 Special Needs 
experience 

 Experience of Severe 
Profound and Multiple 
Learning Disabilities  

Skills and 
Knowledge  

 Good knowledge of the National 
Curriculum 

 High-quality curriculum 
implementation / teaching and 
learning, and ability to model and 
support others to improve  

 Design and development of a well-
sequenced curriculum 

 Assessment, data and how to use 
effectively 

 Ability to build effective working 
relationships with staff and other 
stakeholders, both orally and in 
writing  

 Ability to adapt / personalise 
teaching to meet pupil needs 

 Ability to build effective working 
relationships with pupils 

 Knowledge of guidance and 
requirements for safeguarding 
children 

 Good IT skills 

 Effective communication and 
interpersonal skills 

 Ability to communicate a vision and 
inspire others 

 Ability to deliver training effectively  

 Ability to produce good quality 
written reports 

 Knowledge of 
specialist curriculums 
for pupils working 
below level of National 
Curriculum 

 Awareness of local 
and national 
organisations that can 
provide support with 
delivering the 
curriculum 

 

Personal 
Characteristics 

 A commitment to getting the best 
outcomes for all pupils and 
promoting the ethos and values of 
the school 

 



 Uphold and promote the ethos and 
values of the school 

 Ability to work under pressure and 
prioritise effectively 

 Commitment to maintaining 
confidentiality 

 Commitment to safeguarding and 
equality 

 Patience and empathy 

 Positive attitude  

 Resilient 

 Resourceful 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


