
Fiveways School 
A Specialist School for ‘Communication & Interaction’ 

 

 
 

Supply Teacher 
 

 
Start Date: as soon as possible 

  
MPS/UPS 

Plus a minimum of 1 SEN point 
 

We are looking for an innovative and enthusiastic teacher to complement our very committed and highly 
supportive, resilient and reflective teaching team. We are exceptionally proud of the impact our teams have made 

in ensuring the very best for our pupils future lives and welcome candidates who share the ethos of valuing 
everyone’s contribution and working collaboratively with all parties to ensure the very best for pupils.  

 
The work will be challenging and rewarding and you will be working in a school where we maintain a strong 
safeguarding culture, where pupils and staff are listened to, respected and involved in as many decisions as 

possible.  
We offer comprehensive training, including a focus on proven interventions and an insight into therapeutic practice 

and further career development opportunities. 
 

The quality of all our staff lies at the heart of our very high standards. Outstanding OFSTED 2005, 2008, 2014 & 
2017.  Qualifications, experience and a real commitment to special needs would be a significant advantage.  

 
Please contact the school on 01935 476227 to arrange a tour. 

 
 

 

Job Description/Person Specification and Application Forms are available from the school website: 

www.fivewaysschool.co.uk 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Fiveways School 
A Specialist School for ‘Communication & Interaction’ 

 

Fiveways School aims to create a happy & secure learning environment rich in stimulation & challenge in 

which all members of the school community can grow in self esteem & develop to their full potential. 
 

“This is an outstanding school. The head teacher, governing body and school leaders have extremely high 

ambitions for the children in their care. They have a strategic vision for the school and work closely together in 

their relentless drive to offer the highest quality of education.” (OFSTED 2014) 
 

The quality of our enthusiastic and dedicated staff team lies at the heart of our very high standards. We are 

keen to recruit innovative and enthusiastic teachers to complement our very committed teaching team.   

Fiveways School adopts a rigorous appointment procedure, ensuring a ‘Safe Recruitment Process’, checking the 

suitability of candidates throughout the application process. 

JOB DESCRIPTION 
 

1. JOB TITLE         SUPPLY CLASSROOM TEACHER 

 GRADE & SALARY RANGE To be discussed 

 

2. PURPOSE OF THE JOB:  To provide cover for short or medium-term teacher absences on a 

planned or ‘as and when required’ basis. To undertake the teaching and learning 

aspects of the curriculum and pastoral guidance for the pupils & students in 

his/her class or teaching group, including any administrative duties in respect of 

that class.  

3. RESPONSIBLE TO:     HEAD TEACHER 

RESPONSIBLE FOR:  Classroom teaching assistants, volunteers, students on work-placements. 
 

4. APPLICABLE CONTRACT TERMS AND DUTIES 

This job description should be read alongside the range of professional duties of Teachers as 

set out in the Teachers' Pay and Conditions Document. The post holder will be expected to 

undertake duties in line with the Professional Standards for qualified teachers & uphold the 

professional code of the General Teaching Council for England. 
 

The post is otherwise subject to the Conditions of Service for School Teachers in England and 

Wales (the ‘Burgundy Book’) & to locally agreed conditions of employment to the extent 

that they are incorporated in the postholder’s individual contract of employment.  Copies of 

the relevant documents are available for inspection at the school. 
 

This job description does not define in detail all the duties/responsibilities of the post.  It will 

be reviewed in line with the school’s Performance Management process & may be subject 

to modification or amendment after consultation & agreement with the post holder. 

 

 

5. MAIN DUTIES & PROFESSIONAL ATTRIBUTES & SKILLS, KNOWLEDGE & UNDERSTANDING 

 

The postholder will :- 
 

a) Familiarise themselves with the class teaching assistant team, brief them on the daily plan 

( either work left by regular teacher or supply teachers’ own plan for the day), and 

highlight any issues or context for the day ahead 
 

b) Familiarise themselves with the class information file (red file)any work planned or left to 

implement, and ensure that pupils complete as much as possible, within agreed 

timetable 
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c) In the event that work is not already planned, the supply teacher should have his/her 

own resources available to deliver a suitable and flexible curriculum for the assigned 

class or teaching group.  
 

d) Collect all materials and resources at the end of the teaching day, leave briefing, 

feedback or handover notes, in respect of the work covered, and ensure that the 

classroom is left tidy 
 

e) Where supply arrangements cover longer periods of work, good practice will include 

spending time talking with the school and the relevant teacher(s) about curriculum 

planning and expectations regarding assessments 
 

f) have a good, up-to-date working knowledge & understanding of a range of  

teaching & learning styles, & behaviour management strategies & know how to use & 

adapt them, including how to personalise learning. 
 

g) provide engaging & motivating learning opportunities for all pupils & students, informed 

by well-grounded expectations of learners, & designed to enable them to achieve their 

potential & raise levels of attainment.  
 

 

h) maintain an up-to-date knowledge and understanding of the professional duties of 

teachers and the statutory framework within which they work, and contribute to the 

implementation of the policies and practice of their workplace, including those 

designed to promote equality of opportunity. 
 

i) communicate effectively with pupils & students, colleagues, parents & carers,   

& other professionals. 

 

6. PARTICULAR RESPONSIBILITIES 
 

The particular responsibilities attaching to this post are as follows:-  
 

a) For pre-booked and planned cover, arrange to arrive at the school so that you can 

have time to meet ‘key staff’ and learn the timetable requirements and layout of the 

school. For cover organised on the day, try to arrive as early as possible.  

 

b) To leave the classroom in a tidy condition, arranged as found. Before leaving the school, 

ensure that all the pupils under your care have left the school safely, complete with 

belongings. Let the Head teacher or senior staff know you are leaving the school and 

that, if it is the last day of your cover, that any required claim forms are completed. 

 

 

The job description, together with any agreed objectives, will normally provide the main criteria 

against which to evaluate a post holder's performance, through the school’s Performance 

Management process. I understand that Fiveways School adopts a rigorous approach and is 

committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share this commitment. 

 

 

 

 

Signed____________________________  (Post Holder)              Date _____________________________ 
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 Essential Desirable 

Qualifications Qualified Teacher status Evidence of continuous INSET 
and commitment to further 
professional development 

Experience The Class Teacher should have experience of: 

teaching at Key Stage 1 / 2.  

In addition, the Class Teacher 
might have experience of: 

Teaching pupils with SEND.  

Managing a team. 

Knowledge and 
understanding 

The Class Teacher should have knowledge and 
understanding of: 

the theory and practice of providing effectively 
for the individual needs of all children (e.g. 
classroom organisation and learning strategies); 

behaviour management strategies & know how 
to use & adapt them, including how to 
personalise learning. 

statutory National Curriculum requirements at 
the appropriate key stage; 

the monitoring, assessment, recording and 
reporting of pupils’ progress; 

the statutory requirements of legislation 
concerning Equal Opportunities, Health & 
Safety, SEN and Child Protection; 

the positive links necessary within school and 
with all its stakeholders; 

effective teaching and learning styles. 

In addition, the Class Teacher 
might also have knowledge and 
understanding of: 

the preparation and 
administration of statutory 
National Curriculum tests; 

the links between schools, 
especially partner schools 

 

 

Skills The Class Teacher will be able to: 

promote the school’s aims positively, and use 
effective strategies to monitor motivation and 
morale; 

develop good personal relationships within a 
team;                  

establish and develop close relationships with 
parents, governors and the community; 

communicate effectively (both orally and in 
writing) to a variety of audiences; 

In addition, the Class Teacher 
might also be able to: 

develop strategies for creating 
community links 

support 

lead an effective team of staff. 
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create a happy, challenging and effective 
learning environment. 

Personal 
characteristics 

Approachable 

Committed 

Creative 

Dedicated 

Empathetic 

Enthusiastic 

Organised 

Patient 

Positive attitude  

Resilient 

Resourceful 

Candidates should be able to commit 
themselves to actively support the ethos of the 
school 

 

 

 


