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Midday Supervisory Assistants 
 

                           Permanent Contract 12.30pm to 2pm per day to start as soon as possible 
  Term time: 38 weeks per annum (paid 47.53 weeks) - Grade 16 (£8.55 – £8.62 per hour) 
 

Deadline for receipt of applications: 3rd May 2019 
  
 

Only successful applicants will be contacted 

 
 

 

 

 

 

 

 

 

 

 

JOB DESCRIPTION 
 
Job Number: 

 
 

Department: Education 

Section: Fiveways School 

Job Title: Midday Supervisory Assistant  

Reports To: Head and appropriate teacher 
 
Main Purpose of Job: Briefly B what is the job there for and why is it being done?  Please attach an organisation chart 

to show clearly, the department structure and where the job fits with this. 

To provide daily care, support and a safe environment for pupils inside or external to a 
school environment. 
 
Main Responsibilities and Duties: What needs to be done? B Describe the main responsibilities 

and duties required of the job.  This should include responsibilities for the support or management of clients, 

employees, budgets, processes and equipment. 
 
Assist pupils eating, in a controlled environment. To carry out structured feeding 
programmes using a variety of specialist equipment involving pupils with special 
dietary requirements and in some cases tube feeding. 
 
Develop an understanding of and provide for pupils’ specific personal needs to 
ensure a safe learning environment. This may include providing for pupils hygiene 
/medical and personal care needs, support and assistance to the pupil in respect of 
toileting.  Some pupils may also need the emergency administration of specific 
medical procedures. 
 
Supervise and support pupils using cloakrooms and toilet facilities. To actively 
engage and encourage pupils in a variety of play skills and activities during the 
playtime session. 
 
Direct supervision of pupils, during the playtime session, assisting with their 
development of life skills. 
 
To encourage appropriate social behaviour and interactions with other pupils and 
staff. 
 

To follow agreed strategies to encourage pupils communication (e.g. PECS) 
 
Understand the appropriate course of action in cases of: 

 personal injury to pupils, 

 supporting medical routines under the direction of a teacher 
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Challenge unauthorised entry to school premises. 
 
To undertake other responsibilities appropriate to the level of post as directed by 
the Teacher. 
 

Facts and Figures: Give facts and figures that help to give a picture of the job.  This should include any statistics 

relevant to the job, for example the number of clients supported, type and value of equipment, resources or premises for which 

the job has responsibility, size of budgets controlled or which the job has some impact on and, if appropriate, numbers of staff 

managed. 

 

SUPPORTING PROCESSES 

Problem Solving and Creativity: Give examples of the problem solving and creativity involved in the job.  This 

should include resolving issues over interruptions to work deadlines, priorities and changing demands.  How often do these 

issues occur? 

Within guidelines and under the direction of the Teacher, maintain discipline if necessary 
using creative means to engage pupils and follow agreed behaviour strategies. 

Decision Making: Give examples of the types of decisions which the job has responsibilities for making, including 

where appropriate those relating to resources, budgets and employees. Show where there is authority of freedom to act and 

where there is an impact via recommendations or advice. 

Working as part of a team (with TA’s or teachers) to ensure pupils safety and reporting any 
concerns / anticipate problems before they arise. 

Physical Effort and Working Conditions: Give details and the frequency of any special effort needed, 

including the prolonged or frequent use of IT equipment and describe any particular working conditions, other than those 

encountered in a normal office environment, to which the job holder is subjected eg noise, outside working, unpleasant 

surroundings. 

Indoors (Main hall, toilets and classrooms) and outdoors (playgrounds).  Noisy conditions 
either in playground or classroom.  

Contacts and Relationships: Give details of the range and type of people within the Council or external 

organisations and including the recipients of services it is necessary to contact in order to carry out the responsibilities of the 

job.  What is the range and purpose of the contact eg providing information or advice, directing, monitoring, influencing, 

motivating. 

While the level of pupil needs will vary from time to time, the job holder will be predominantly 
working with pupils who are especially difficult to engage in activities, may present more 
frequent behavioural problems and where the attention span presents greater challenges 
and a need for high levels of patience to enable pupils in independence activities. 

Additional Information: Anything else which is relevant to the job which is not adequately covered elsewhere. 

 

Knowledge, Skills and Experience: (To be completed by the Line Manager) The minimum 

general education standard, qualifications, training and level of experience required by the job holder to be fully effective in 

the job.  Note that this information should relate to the requirements of the job and not what may be available from existing job 

holders. 

Experience of working with children in an educational setting, preferably with experience of 
special educational needs. 

Qualities required are discretion, loyalty, commitment, patience, flexibility, good personal 
organisation, firmness, to be numerate and literate, a team worker and to have good oral 
communication and School’s procedures and policies. 

I Agreed that the Job Description is a fair and accurate statement of the requirements of the 
job and understand that Fiveways School adopts a rigorous approach and is committed to 
safeguarding and promoting the welfare of children and young people and expects all staff 
and volunteers to share this commitment: 
 
Job Holder:                                               Date:   
 
Line Manager:                     Date:   
 
Designated Senior Manager:                 Date:   

 

 


